MAC MAIL

Follow these steps to update a Mac Mail account to send and receive e-mail using CFU's new mail
settings.

Before you start, make sure your CFU e-mail password is at least eight characters long. If it is less than
eight characters, click here to continue to the screen below. Enter your current CFU e-mail address and
password, then the new password of your choice. Enter the scrambled words in the box indicated then
click the Change Password button.
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STEP 1 In the Mail menu go to Mail > Preferences.
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STEP 2 Select the Accounts tab from the screen below.
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f Default email reader: [9 Microsoft Entourage (12.1.9) &)

Check for new mail: [ Every 5 minutes &

New mail sound: | New Mail Sound =

'Z' Play sounds for other mail actions

Dock unread count: | Inbox Only A

Add invitations to iCal: | Never =)
Downloads folder: @ Downloads 3|

Remove unedited downloads: | After M is Deleted =)

If outgoing server is unavailable: f Show a list of alternate servers & ]

When searching all mailboxes, include results from:
¥ Trash
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[ Encrypted Messages

Use MobileMe to synchronize Accounts, Rules, MobileMe
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STEP 3 If your Account Type reads POP, click on the left screen below. If it reads IMAP, click on the right

screen below.
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Email Address:  billsmit

Full Name: 8l Smit

Incoming Madl Server: ;;a gm
User Name: billsmit!

Password:

Outgaing Mall Server (SMTP):

POP SETTINGS

STEP 4 Under the Accounts tab, select your CFU account from the left window pane, then change the
Incoming Mail Server to pop.gmail.com. Add @cfu.net to the User Name if it is not already there, then
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Account Type: IMAP
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Password:
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click the up and down arrow option menu next to Outgoing Mail Server as shown below.
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Account Type: POP
Description:  billsmith@cfu.net
Email Addrese:  billemith@cfu.net
Full Name: Bill Smith
Incoming Mail Server: pop.gmail.com
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http://www.cfu.net/MacmailSetup.php
http://www.cfu.net/MacmailSetup.php

STEP 5 1In the screen below select Edit Server List. This will open an Account Information window.

Incoming Mail Server: pop.gmail.com

User Name: rbillsmith@cfu.net

Password: eessscscssese
| None

Jutgoing Mail Server (S ¥ smtp.gmail.com:billsmith@cfu.net (Offline)

Edit Server List...

STEP 6 On the lower half of the screen below, change the Server Name to smtp.gmail.com. Then click
the Advanced tab next to Account Information.

Description | Server Name |In Use By Account
smtp.gmail.com billsmith@cfu.net
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{ Account information  Advanced |

Description:

Server Name: smtp.gmail.com

@ ( cancel ) ( Ok )
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STEP 7 Select the Use custom port option in the screen below and enter a value of 465. Check the box
next to "Use Secure Sockets Layer (SSL)." Add @cfu.net to the end of your username then click OK.

Description | Server Name In Use By Account
smtp.gmail.com billsmith@cfu.net

" Account Information ~ Advanced |

() Use default ports (25, 465, 587)
(*) Use custom port: 465

@ Use Secure Sockets Layer (SSL)

o
—

Authentication: | Password

User Name: | billsmith@cfu.net

Password: sesssssssses

@ (Cancel) ( OK )
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STEP 8 Select the Advanced tab within the Accounts window and set the Port value to 995. Check the
box next to "Use SSL" Close the accounts window to return to the Mac Mail home screen.
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STEP 9 Click Save in the screen below to save your account settings.
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(" Don'tSave ) ( Cancel ) ( Save ) M

=

Full Name: Bill Smith

STEP 10 Click on the Get Mail button to verify your account settings and populate your Inbox. The first
time this button is pressed, you may receive older e-mails you have already read including spam messages.
This is a one-time occurrence and will not happen each time you press the Get Mail button.

Inbox (1 message)

-» @il (oo torampmies AR s
Detote Junk Reply  Reply Al Toeward  New Message  Note  To Do Search
. ® From Subject Date Received -
- Bill Smith test Today 3.08 PM

» REMINDERS
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MAIL ACTIVITY
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Click here if an error message appears.

CONGRATULATIONS You are now able to send and receive e-mail from your cfu.net account using Mac
Mail.


http://www.cfu.net/MacmailSetupError.php

IMAP SETTINGS

STEP 4 Under the Accounts tab, select your CFU account from the left window pane, then change the
Incoming Mail Server to imap.gmail.com. Add @cfu.net to the User Name if it is not already there, then
click the up and down arrow option menu next to Outgoing Mail Server as shown below.
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Account Type: POP

Description:  billsmith@cfu.net

Email Addrezs:  billemith@cfu.net

Full Name: Bill Smith

Incoming Mail Server: pop.gmail.com

User Name: billsmith@cfu.net

Password: sessssssssse

Outgaing Mail Server (SMTP): | smtp.gmail.com:billsmith@ & |
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STEP 5 In the screen below select Edit Server List. This will open an Account Information window.

Incoming Mail Server: imap.gmail.com

User Name: billsmith@cfu.net

Password: esssscssssse
None

Outgoing Mail Server (S ¥ smtp.gmail.com:billsmith@cfu.net

Edit Server List...



STEP 6 On the lower half of the screen below, change the Server Name to smtp.gmail.com. Then click
the Advanced tab next to Account Information.

Description | Server Name |In Use By Account
smtp.gmail.com billsmith@cfu.net
| +| =
[ Account information  Advanced
Description:

Server Name: smtp.gmail.com

©)

(Cancel) ( OK:~)

STEP 7 Select the Use custom port option in the screen below and enter a value of 465. Check the box
next to "Use Secure Sockets Layer (SSL)." Add @cfu.net to the end of your username then click OK.

Description | Server Name In Use By Account

smtp.gmail.com billsmith@cfu.net

[ Account Information ~ Advanced }

() Use default ports (25, 465, 587)
(*) Use custom port: 465

@ Use Secure Sockets Layer (SSL)

Authentication: | Password 3|

User Name: | billsmith@cfu.net

Password: esesssscssses

(Cancel 3 ( oK )




STEP 8 Select the Advanced tab within the Accounts window and set the Port value to 993. Check the
box next to "Use SSL" Close the accounts window to return to the Mac Mail home screen.
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STEP 9 Click Save in the screen below to save your account settings.
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STEP 10 Click on the Get Mail button to verify your account settings.

066 Inbox (1 message)
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Click here if an error message appears.

CONGRATULATIONS You are now able to send and receive e-mail from your cfu.net account using Mac
Mail.


http://www.cfu.net/MacmailSetupError.php

